CALS Request Form - rehired annuitant paid or $0 Emerit Professor title

*Please note: upon approval, a retired faculty member with emeritus status will be granted a zero-dollar (or "no pay") Emerit Professor appointment in UW-Madison’s payroll system. This appointment is also an “unpaid rehired annuitant appointment” for purposes of UW and ETF policy.

Name of Retired Appointee:     

Expected dates of Appointment:     
*Up to one year for paid and three years for $0, with opportunity to renew

Proposed working title:       Emerit Professor 

Please briefly detail the responsibilities/relationship the retiree will hold while at UW-Madison. Please provide specific details as to the nature of the collaboration with the department. A separate section detailing involvement with grants and a request for limited PI status is included below.

Please include the following details:
· What scholarly activities (contributions to research, teaching, or service) will the appointee engaged in that require this appointment? For example, are they providing continued service or serving on committees, or continuing work on research projects?
· Campus IT licensing rules has recently been changing. In most cases, a $0 appointment is not eligible for IT services. Please refer to Appendix A for additional details and/or contact CALS IT at helpdesk@cals.wisc.edu or Submit a Desktop Support Ticket for specific questions. 
Justification paragraph below:

Dr._____ retired from the UW on ____ but will continue to serve on active projects.  The purpose of this appointment is to create an appointment where Dr. _____ can engage in the following projects ____.

Is this a $0 or paid appointment? If paid, please indicate salary, FTE and the source(s) of funds which will support research/related activities while at UW-Madison:

$0 appointment

OR Paid at A/C basis salary ______ at ___% FTE

Funding ______

Limited PI status requests:

Emerit status does not automatically confer PI status. In alignment with campus policy, Limited PI status must be requested and approved by the CALS Research Division and is generally for individuals with active, paid appointments, but is allowable for emeriti faculty. 
Requests for Limited PI status are governed by Office of Vice Chancellor for Research (OVCR) policy. Requests should utilize the process and forms described at the Office of Sponsored Research, and should include clear justification and documented departmental support.  Limited PI status for $0 Emeriti are intended primarily to complete existing projects, not to provide the means for submitting new proposals. This approach helps ensure that those serving as Principal Investigators have the capacity to effectively manage sponsored projects and that limited resources including administrative support and physical research space are considered.

My signature indicates I understand and accept the above recommendations and requirements for Emeriti appointees.


Signatures/Dates:

   Department Chair/Director:  		Date:	

Approved Appointment Title:       ICO18 Professor Emeritus 

   Dean/Designee:  			Date:		

Route to:  CALS Human Resources, 240 Agricultural Hall.  Upon approval, a signed copy will be returned to the faculty supervisor/mentor, chair/director, and administrator at which time an appointment may be finalized.





Appendix A: Current IT support for Emeriti status and $0 Emeriti Professor appointments

Effective 2026, licensing has been changing regularly and is often governed directly by DoIT. Specific questions should be directed to CALS IT.

· Microsoft Office Suite: Neither Emeriti nor $0 appointments have access to installed versions of Microsoft Office. Licensing has been changing for online, web-based, access. Emeriti retain online Email and Calendar. In many cases, retired faculty purchase a personal license for the software: https://kb.wisc.edu/helpdesk/138765.
· Box: Emeriti retain access to Box. Resigned individuals without Emerit status, with a zero-dollar appointment, may lose access. https://kb.wisc.edu/microsoft365/page.php?id=80907
· ResearchDrive: Emerit faculty are not automatically granted ResearchDrive storage space; however, they can apply for no-cost Storage Subsidy on ResearchDrive via an Application for Eligibility Exception form : https://kb.wisc.edu/researchdata/129905.
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