
NCBI SciENcv Help Website: https://www.ncbi.nlm.nih.gov/books/NBK154494/ 
 
Signing up for OR Logging in to SciENcv 
You cannot directly create an NCBI account, you must link an existing account to NCBI to access it. To do 
this: 
 
1. Navigate to https://www.ncbi.nlm.nih.gov/sciencv/  
2. Choose your login method if you have either an existing “eRA Commons” or “NSF Research.gov” 

account. If not, choose “more options” (and you can use “Login.gov” or “ORCID” or other accounts – 
NCBI only uses 3rd Party sign-in options): 
 

 
3. Upon selecting your sign-in option, you’ll be redirected to that website for you to sign in directly 

using those specific, existing credentials 
• If you already have an NCBI account linked, you will be logged in and transferred back to 

SciENcv. If not, you will be prompted to create and link your accounts then re-directed.  
• For using the National Science Foundation login option, you will need to manually return to the 

SciENcv website. Once you return to SciENcv, you will be logged in and able to access your 
documents. 

 
  

https://www.ncbi.nlm.nih.gov/books/NBK154494/
https://www.ncbi.nlm.nih.gov/sciencv/


Adding your Profile   
Once logged into SciENcv, you will reach the landing page, where you should complete your profile 
information if it hasn’t been done already. Click on the “edit” button: 

 
 
Add your information and link your ORCID iD and NSF ID by clicking the hyperlinks (we recommend 
doing this here): 

 
 



Adding a Delegate  
1. Click on your email address on the upper right in the blue banner to access your NCBI “Account 

Settings” 

                                                        
 

2. Scroll to the “Delegates” section and click “Add a Delegate”. Please add the email address of your 
research administrator or staff member assisting with your biosketch and CPS documents. 

 
 

Linking your Accounts  
Please link the following accounts if you have them: 
• NSF ID 

• This is required for NSF documents, so please link this account! 
• eRA Commons 

• This is required for NIH biosketches, so please link this account! 
• This will also help import your PubMed library if you have one 

• ORCiD 
• ORCiD will be required in May 2025, so please register for one if you don’t have it:  

i. https://orcid.org/signin   
 
To link accounts, do as you do like when adding a delegate: 
 
1. Click on your email address on the upper right in the blue banner to access your NCBI “Account 

Settings” 
2. Scroll to the “Linked Accounts” section and click on “Add account” 

 

https://orcid.org/signin


 
3. Search for the account you want to link using the search box, select it and follow the instructions: 

 
 
Creating a Biosketch and/or Current and Pending Document 
1. Once logged in you’ll either be at the SciENcv landing page and you can lick the “New Document” 

link  

 



OR if you’re having trouble seeing this page, click on your email address in the upper righthand corner 
and select “Dashboard” 

      
 
Go to the “SciENcv” box where you can navigate to your SciENcv by clicking “Manage SciENcv”  

 
 
  



Certifying Your NSF Documents 
NSF requires that you “Certify” both your biosketch and CPS documents. Once the document is 
complete, you will click “Download PDF.” A window will display asking you to agree to the certification 
statement in order to proceed. 

                
 
You must click “Certify” to download the document and complete certification.  
****Please note that your delegates can NOT certify for you.  
 
Creating/Editing you Bibliography 
If you’ve linked your ORCiD and/or your eRA Commons, then whatever you have stored in those places 
should transfer over into your bibliography – which will be used for citations on your Biographical 
Sketches and NIH Other Support Documents.  
 
To view your Bibliography: 
 
1. Click on your email address on the upper right in the blue banner to access your NCBI “Publications” 

 

 
 



You will see your linked accounts and hopefully a list of your publications if you had them added in your 
eRA Account or on ORCiD.  
 
If you need to create a bibliography in NCBI, please see this link. 
 
If you’re not seeing anything after 1) linking your account(s) and/or 2) creating your bibliography above, 
but you know you have citations in those places, click on “Add citations” 

 
You can important them from PubMed or from a file that you’ve exported in a particular format (such as 
RIS format).  
 
 
 
 
 
 

https://www.ncbi.nlm.nih.gov/books/NBK53595/#mybibliography.Adding_Citations_Directly
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